How to add the Xerox printer

1. You will need to get the drivers from the main office before you can add the printer.

2. From your start menu, choose Printers and Faxes
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3. Select Add Printer
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4. The Printer Wizard will come up, click Next.



5. Choose Local Printer and be sure to uncheck the Auto detect, click Next

Add Printer Wizard

Local or Network Printer
The wizard needs to know which type of printer to zet up.

[] Automatically dstect and install my Plug and Play printer

() A rEtmmk-printer_ar a printer attached to amnetvertomputer

& To et up a network printer that iz not attached to a print server,
\l) usze the ""Local printer” option.
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6. Click Create New Port and select Standard TCP/IP Port, click next

Add Printer Wizard

Select a Printer Port
Computers communicate with printers through ports.

Select the port you want vour printer to use. If the part is not listed, you can create a
| new port.

() Uss the following part:

(%) Create a new pork;
Type of part:
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7. A new box will appear, click Next.
8. Enter IP address 134.121.90.157, click next

Add Standard TCP/IP Printer, Port Wizard

Add Port
For which device do you want to add a port?

Enter the Printer Mame or IP address, and a part name for the desired device.

Frinter Mame or [P Address: | E

Part Name: | |

< Back ][ Next » ][ Cancel




9.

Information about the printer should appear, click Finish.

10. Click on Have Disk and select your CD drive
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Add Printer Wizard

Install Printer Software
The manufacturer and model determine which printer zaftware to use

"__ Select the manufacturer and model of your printer. IF your printer came with an installation
disk, click Have Disk. If your printer is not listed, consult your printer documentation for
compatible printer software.
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Select the Xerox WorkCentre 5638 PS from the list and click Next.
Select No for default printer and click Next.

Select Do not share and click Next.

Choose not to print a test page and finish installation.
From the Printers and Faxes box, right click on the Xerox WorkCentre 5638 PS and choose
Properties
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16. Select the Configuration tab, then Accounting...

& Xerox WorkCentre 5638 PS Properties

General Sharing Portz Advanced Secunty
Device Settings | Configuration Options

Bi-Directional Communication

Bi-Directional communication will allow wou to receive status information
[iob, machine, installed optionz). Select the Bi-Directional button to
setup bi-directional communication.

[ Bi-Dirzctional Setup... ]

Irstallable Options

Select the Installable Options button to select the options that are
ingtalled on pour spstem.

[ Installable Dptions.... ]

Accounting
Select the Accounting button to set up accounting for pour spstem.
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17. Complete box as listed below and click OK:
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18. Return to the General tab and select Print Test Page
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19. A box will come up requesting your User ID, this is your copy code. This box will pop up each
time you print but you ID will be saved so you will not have to enter it again.
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